________BAY HIGH SCHOOL _______
HOST FACILITY REGULATIONS

The Organization shall adhere to the following Board and school regulations:

BOARD REGULATIONS:

1. Shall obtain at User’s own cost and expense any and all licenses or permits required by law or ordinance; “Certificate of Liability Insurance”.  School Board Policy requires LIABILITY INSURANCE COVERAGE IN AT LEAST THE AMOUNT OF $100,000 PER PERSON AND $200,000 PER OCCURRENCE.  It also requires Bay District Schools be named as an additional insured with the facility being requested listed under “Certificate Holder “This coverage is available through your insurance carrier, and a copy of the certificate is required within 48 hours prior to the use of the facility.

2. Shall take the premises as they are found at the time of occupancy by the Organization.  In the event the Organization finds it necessary to remove or change the equipment, the changes shall be made by the Organization at the Organizations expense and shall be replaced as found.  No removals or changes shall be made without prior written consent of the Board; and notification to Bay High School Administration. 
3. Shall remove from the premises at the conclusion of the activity all equipment and material owned by the Organization; and clean up any and all items from use of facilities.
4. Shall have deliveries of needed equipment and materials made only after approved arrangements with the Board are received;

5. Shall not bring on the premises, keep, possess or allow use of any alcoholic beverages, controlled substances, or gambling devices of any kind;

6. Shall not use, store or permit to be used or stored in or on any part of the Board’s premises, any substances or thing prohibited by any law or ordinance, or by standard policies of fire insurance companies operating in the State of Florida;

7. Shall not schedule or allow activities between 12 midnight and 6:00 a.m.; and

8. Shall not allow smoking in Board owned buildings or on Board property.

9. Acquire and agree to school’s facility regulations and procedures.  Make arrangements 
with school for any keys and/or security items needed, if after hours. 

10. Pay any applicable fees at this time to the school or Extracurricular Activities After use, 
return keys and/or security items to the school.

Bay High School: SCHOOL REGULATIONS: 
10. Clean up facility and restore to same or better condition than given.

10. May be charged for use of electricity, toiletry or cleaning items.

10. If not cleaned to the approval of facility administration after use, the organization may 
incur an extra cleaning charge if personnel have to be hired to clean it up. 

10. All trash will be taken out to dumpsters and not left in cans for BDS staff to clean up. 

10. Any repairs for damages that occur will be charged to the organization that used that 
facility. 

10. Lock and secure any facility used before leaving.

10. Turn of all lights. 

10. Contact Panama City Police department if needed. 872-3112

10. Return keys borrowed to school on next business day and report incidences to school 

administration as quickly as possible. 
